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Name:______________________



Period ________________

Directions:  Print this document only if instructed to by your teacher.  

Complete all assigned lessons in Microtype Alphabetic Keyboarding as listed below.  

Place a check mark (() next to each COMPLETED lesson number on your computer.  As you complete each lesson number, have your instructor initial this sheet.  You must complete ALL lessons in the Alphabetic Keyboarding section and reach a minimum of 25 words per minute, with three (3) or less errors, on an independent timing for mastery check-off for this unit.  If time allows, you may work on Skill Building, Numeric Keyboarding, and Numeric Keypad, for a quick review of your finger/keyboard layout click here.
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